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1. ACTION REQUESTED
ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATIONS; /
X RECORD WiLL CONT!NUE TO ACCUMULATE NO FURTHER ACCUMULATION ANTlClPATED 7 :
8. Earllest & Latest Dates of Senes 9. Exact Senes Tntle

2. Asency Applicallon No. = . and forward to Depariment of Archives and History, Attention:
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1947 - To Date o Preliminary Engineering Survey Request Card File
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10. wrgg is the function of the office in which this record senes is created
1

11. This file contains the following documents (include form numbers and tatles. if any. and file arrangethent):

vision of Highways is responsible for the planning, location, desfgn, construction, and
maintenance of all roads and bridges financed by Federal-Aid, State-Aid or Authority funds. On1j
those county roads and city streets financed entirely through local funding are designed, con-
structed and maintained without the supervision of participation of the Division. The Division
of Highways is divided into five sections: The Pre-Construction Section, which determines pro-
ject location throughaerial photography and mapping, designs the bridges and roads involved, and
obtalns the right-of-way necessary; the Construction Section, which conducts the tests 6f 3011
and materials involved, oversees construction and assures quality control, and supervises the
seven District Offices throughout the state; the Operations Sectiom, which issues permits and
enforces regulations governing overweight and oversize vehicles, designs improvements in vehi-
cular and pedestrian traffic controls, effects the relocation of utilities existing on project
right-of-ways, administers State-Aid, and maintains the quality of highways; the federal Liason
Section, which works to obtain Federal funds and expedite compliance with Federal Highway Adminiq
stration requirements on Federal-A1d projects; and the Tollroads Section, which coordinates,
adginisters and iupeﬁvises the development financing, implementation and operation of existing
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Documents relating to preliminary engineering surveys.
Included are Survey Request Card (form #HD 336)

Files are arranged alphabetically by county and thereunder numerically by project.
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QUEST'ONNA'R‘E Place an "«'" in the proper column. If answer la “YES." please egphfn
is this the Record Copy of the series?

Is there a dupl:cat:on of this series in another office or agency? - '
The General Accounting Office and the District 0ff1ces maintain coples.

15. Is the information cantained in this serics aver summarized or pubhshed? Attach copy of su.nmary or pubtication. - [ ]

Does the series contain classified information rcquiﬁng :r.ecurity handling?
Does the series initiate, amend or lerminate agency policies and procedures?
Could the function be performéd if the files were lost or destroyed?

Is the series {or major portion of if) regu'arly .niciofilmed? If yes, why?
Does the record series provide data as input to.an EDP file?

Does the __recor_d s_erie_s cqr)tain__doc.um,e,ngdlion producegd as ,_EDP -printout?

Has the l-ederal Covernment aqqued mstrurhons govermng retentuonld:sposntion of these files?
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will the're he a'necd for u-.er'.re recmds; 10, IJ years from now? If yes. what?

- - - ) - . " - - . [

¢ e e e+ ke im s e w o s ot i w4 e v T e oot o i o
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a. [ ]STATE b. [ ]bTMU]E OF [_ ]AUDIT d. [ ]FEDERAL -e. [x] ADMINISTRATIVE
“LAW ol LIM!TATION - -+ ~PERIOD - o -LAW -~ - - DECISION :
BT (C:te Law, Statute or other reason for the retention requwement)
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f [ ]HISTORICAL ;'
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-[ )JCALENDAR YEAR .. [ T FISCAL YEAR A Other .

] Hold in the current files area month(s}/ 'year(s)

] Transfer to [ ] State Records Center [ ] Loca! Holdmg Area hold year(s):
] Destroy. - S
] Transfer to State Archives for permanent retention.
1 Destroy immediately after cut otf.

} Other: (Specify) - e e et e
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(Indicate briefly rationale for recommendations above/or write additional remarks):
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Preliminary Engineering Survey
Request Card File

Agency Recommendations: ' i
File:
Survey and Aerial MappingA Cut off file upon completion of project;
hold in current files area permanently.
File:

Burvey and Aerial Mapping (Fulton Airport)A cut off file upon
completion of project then destroy. (This is a Xerox copy used as
a feference copy which is destroyed upon completion of the project)

File:
Qenergl_gccogggigg;\ Cut off file upon completion of project;
then destroy. NOTE: This is the original copy and is used by
General Accounting because of the requirement concerning original
signatures (three) required in' the disbursement of funds.

File:
Office of Plgggiggf\Cut off file upon completion of project; then
destroy.

File:
District Officeg/| Cut off file upon completion of project; hold in
current files arehd 1 year; then destroy.

NOTE: A suspended or completed project is not a closed project.
A project may be reopenéd at a later date.




